
 

 

 

Applicant Information 

Name:        

Address:        

Home Phone:        Cell:        

Property Status:   Owner       Renter Email:        

Applicant Signature: 

If Applicant is Renter – Additional Owner’s Signature: 
 

Property Information 

County Road #:                                                              Street/Ave Name:        

Township:                     Section:        Side of the Road:  N   S   E   W 

Distance from nearest existing approach:        

Type of Request:   New     Remove Only     Remove/Relocate      Combine Multiple    

Is the CENTER of the proposed New Approach location marked/flagged:     Yes       No  

Does the nature of the surface drainage require a culvert be installed:     Yes       No 
                          *Note*  This will be verified by County Field Visit prior to approval. 

Reason for Requested Approach Work:        

Proposed Work to be done by:   County - as time allows        Private Contractor/Individual 

Requested Approach work timeline:        
 

County Notes: 

Application Review Date:           APPROVED           DENIED 
*See attached sheets for further fee/payment information & construction requirements. 

 

Application Submission Date:        

APPROACH / ENTRANCE 
Permit Form 



General Requirements 

PRE-APPROVAL -  

- WITH APPLICATION  -  Include a Plat Map showing the location of the proposed approach. 
o Specifically showing the Road #, Street/Ave, Township & Section #, and side of the road. 

 
- Place a 4' stake, either flagged or painted, at the center of where you are proposing the 

approach be built. 
 

- A site visit will be scheduled between the Applicant & the County Maintenance Foreman to 
confirm details, and discuss potential culvert needs. 
 

- County Maintenance Foreman will then report back to County Engineer, and the applicant will 
receive either approval or denial of the application via email or phone call to the contact info 
provided in the application. 
 
 
 

IF APPROVED –  

- If Applicant chooses to hire County for installation, the project will be added to the County’s 
waiting list for final construction scheduling. 
 

- Prior to construction a Gopher Locate Dig Ticket will be scheduled. 
 

Or 
 

- If Applicant chooses to hire the work done privately, or construct the approach themselves, 
Gopher One call, and all approved work must be done by the applicant within 60 days of the 
Application Approval date.  Upon completion, coordination must also be made with the County 
Maintenance Foreman for “Post Construction Inspection”. 
 

- If inspection does not meet specifications, Applicant will receive ONE warning, and TWO 
weeks to fix issues addressed. 
 

- If corrections are not made, County will fix issues, and Applicant will be billed accordingly. 

 

 



APPROACH SPECIFICATIONS – 
1. No work under this application is to be started until application is approved and the permit issued. 

2. Where work on traveled roadway is necessary, traffic must be protected, proper signage and 
barricades must be placed in accordance with the standards of the Minnesota Department of 
Transportation. 

3. No foreign material such as dirt, gravel or bituminous material shall be left or deposited on the road 
during construction of driveway or installation of drainage facilities. 

4. Roadside must be cleaned up after work is completed. 

5. After driveway construction is completed (if not done by County), the permittee shall notify the 
County Engineer's Office (320-842-5251) that the work has been completed and is ready for final 
inspection and approval by the Swift County Highway Department. 

6. No changes or alterations in entrances may be made at any time without written permission from 
the Swift County Highway Department. 

7. Driveway fill slopes shall be constructed at a minimum of 4:1 (4' horizontal to 1' vertical) where 
existing roadside slopes are 4:1 or better and shall be hand finished and seeded. 

8. Driveways shall be constructed as to slope down and away from the shoulder line of the County 
Road for a distance of at least 15 feet with a fall of at least 6 inches. 

9. All disturbed areas shall be fine graded, topsoiled and seeded. 

10. Surface width of the entrance (“A” in the following schematic drawing) shall be a minimum of 20 
feet, and a maximum of 40 feet.  Which will be determined by the County Maintenance Foreman. 

11. If constructing the approach yourself, or by a hired contractor, see the attached schematic drawing 
for geometric requirements. 



 



FEE SCHEDULE –  

- County Construction Fee  =  $2350 for Time, Labor, Equipment, Fill Materials, Seeding 
Materials, and Class 5 Surfacing Gravel. 
 

- If a culvert is required for surface water flow within the road ditch, the County Maintenance 
Foreman will determine a size (Diameter & Length), and this cost will be IN ADDITION to the 
cost listed above. 
 

- Unless an existing culvert is deemed in excellent condition by the County Maintenance 
Foreman – no extensions to existing culvert will be allowed. 
 

- Within County Road Right-of-Way, culvert aprons are required, and this will additionally be 
part of the culvert cost. 
 

- If the Applicant chooses to hire privately, or construct the approach themselves, all costs for 
Time, Labor, Equipment, Fill Materials, Seeding Materials, Class 5 Surfacing Gravel, Culverts 
and Aprons will be the responsibility of the Applicant.   
 

- In the scenario the County does not construct the approach, a $200 Processing Fee for the 
application and inspection will apply.      
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